Educational Technology Proposal Form
This form must be completed electronically- send to your Division Director
 Faculty members are encouraged to explore how technology can be used to enhance learning objectives, increase classroom productivity, and support MCC’s strategic plan. The following sections of the plan are most likely to be applicable to your proposal:
Academic Excellence – MCC is committed to demonstrating the academic rigor of its programs and courses, and to enhancing the quality of learning, teaching, and student support. We support open access, both in terms of entrance to the college and comprehensive support for student success once they’re here. Students build on their capacity to become self-directed, intentional and continuous learners.

Stewardship – MCC actively protects its assets and continually seeks to develop new resources. The College’s reputation, human resources, physical spaces, and capital assets, technology infrastructure, sources of alternative funding and accreditation are all critical components to mission of student success. The college explores, adopts and promotes 
sustainable practices.
This form was created as a vehicle to facilitate communication among faculty, division directors, IT, ETDL and the 
academic dean and to ensure a transparent and fair process for consideration of new technology purchases.
New technology proposals should be considered during the development of your department’s action plan each spring.  
Large-scale proposals, such as the purchase of many computers or the repurposing of a classroom, should be discussed with your supervisor before submitting the proposal. This form can be submitted to your division director as soon as proposals 
have been incorporated into the action plan, but no later than March 1 for the next academic year. Emergency or vital unanticipated needs that arise after this deadline should be discussed with your supervisor.  Proposal approval is contingent 
on availability of resources and the proposal’s relevance to the strategic plan.
	Date:            

(mm/dd/yy)
	Name:      

	Division/department:      
	Anticipated implementation date:      
                                                      (mm/dd/yy)


Overview of the project
All items must be completed (the form will move downward as you complete it, allowing for the length of your answers, and therefore can be a multipage document when completed).
1. Describe the type of hardware or software requested. You do not need to specify particular brands or models as part of this request.
      
2. Is this an upgrade of existing hardware or software or will this purchase replace existing applications/equipment? If applicable, describe hardware or software that will be replaced. 
      
3. Specify where this technology will be used:  FORMDROPDOWN 

3a. If you chose Classroom, Instruction lab, or Open lab, enter room number(s) here:      
3b. If you chose Other, please enter description here:      
4. Describe how this purchase will further the objectives of your department’s action plan. 

     
5. Describe the anticipated outcomes of using this technology and how these outcomes will be evaluated. 
     
